
Student Records 
 

The State Board of Education has adopted regulations pertaining to student records.  The 
regulations apply to all public elementary and secondary schools.  They are designed to insure 
parents and students the rights of confidentiality, inspection, amendment, and distribution of student 
records, and to assist school authorities in their responsibilities for the maintenance of students' 
records. 

 
The student and parents have the right to see everything in the student's record within two week-

days from the time of the request, unless they consent to a delay.  The student and parents also have 
the right to copies of anything in the record.  The school may charge a reasonable fee for copies, 
which shall not be greater than what it actually costs the school to make the copies. 

 
A student who is 14 years old or older, or who is in the ninth grade or higher, or the parent of such 

a student has the right to see the student’s records.  A student who is 18 years old or older has the 
sole right if he/she requests this in writing stating that his/her parents should not have the right to the 
student’s records.  For students under 14 or not yet in the ninth grade, the rights to the records 
belong only to the parents. 

 
Authorized school personnel who have access to the student record information are school 

administrators, teachers, counselors and other professionals who are employed by the school 
committee, an educational collaborative, or who are providing services to the student under an 
agreement between the school committee and a service provider, and who are working directly with 
the student in an administrative, teaching, counseling, and/or diagnostic capacity.  Any such 
personnel who are not employed directly by the school committee shall have access only to the 
student record information that is required for them to perform their duties. 

 
The school shall comply with a court order or lawfully issued subpoena.  The school shall also 

comply, provided that the school makes a reasonable effort to notify the parents or eligible student of 
the order or subpoena in advance of compliance.  The school may release information regarding a 
student upon receipt of a request from the Department of Social Services, a probation officer, a 
justice of any court, or the Department of Youth Services under the provisions of M.G.L. c. 119, ss. 
51B, 57, 69, and 69A respectively. 

 
Federal, state, and local education officials, and their authorized agents shall have access to 

student records as necessary in connection with the audit, evaluation, or enforcement of federal and 
state education laws, or programs; provided that except when collection of personally identifiable data 
is specifically authorized by law, any data collected by such officials shall be protected so that parties 
other than such officials and their authorized agents cannot personally identify such students and 
their parents; and such personally identifiable data shall be destroyed when no longer needed. 

 
Authorized school personnel of the school to which a student seeks or intends to transfer may 

have access to such student’s record without the consent of the eligible student or parent provided 
that the school the student is leaving or has left gives notice that it forwards student records to 
schools in which the student seeks or intends to enroll. 

Belmont will release student records to another school in which the student enrolls, or seeks to 
enroll or intends to enroll without parental consent. 


